
Formatting Tips 

 

 
 

 

 Entries need to have a mailing address or an email address. 

 The only countries allowed (column K) are the United States and Canada. 

 To enter a state (column I), you can either type the two letter state code or you 

can use the drop-down menu. 

 To enter a family name, such as “The Smith Family”, space the family name 

among columns A, B and C as shown in row 1 above. 

 To honor a company or organization, use the Company/Organization column 

(D), as shown in row 2 above. Your card will state that your donation was made 

in honor of that company/organization. 

 A first and last name are not required if the Company/Organization Name 

(column D) field is complete. 


